
Running 
your payroll
Comparing manual 
processes to outsourcing

Log in to the Employer Portal to make 
adjustments directly. If you would like our fully 
trained payroll professionals to review a change 
first,  you can simply attach a processing note.

If you have bulk data from a T&A system that 
you would like to import straight into the 
Employer Portal, our payroll professionals can 
either map the import or you can simply upload 
it as a processing note for review. Easily upload 
supporting documentation such as new starter 
declarations, P45s or parental pay certificates, 
for processing. 

If you have a tronc scheme, our specialist 
tronc team will calculate your tronc allocations 
and transfer this directly to the payroll team 
on your behalf, including issuing mandatory 
tronc communications.

We will release payroll reports for you to 
check and approve, at which point you would 
fund your Faster Payments account so your 
employees get paid – and from here we 
handle the rest – easy!

Set up any new employees.

Add any variable or permanent data for 
the current pay period.

Enter any supporting documentation such as 
P45s, bring through HMRC tax code notices 
and process statutory payments. 

Complete any manual calculations for 
temporary or permanent changes, conduct 
an Auto Enrolment assessment and reconcile 
the outputs.

Send your submissions to HMRC.

Submit your BACs/Faster Payments files for 
payments and produce payslips and P45s.

Conduct month-end tasks such as pension 
provider uploads, employee statutory pension 
communications, third party payments and 
answering HMRC queries.

SIMPLE 

Running your payroll via IRIS Payroll Services
COMPLEX  

Running your payroll in-house

Managing payroll is no simple task, especially  

for those in the busy world of hospitality.  

It’s incredibly time-consuming, very resource-

intensive, prone to human error and requires you to 

continuously manage ever-changing legislation. 

However, getting it wrong isn’t an option. 

Fear not! Our payroll outsourcing service, IRIS 

Payroll Services, can alleviate your payroll troubles. 

Eliminate the challenges associated with in-house 

payroll by outsourcing to our team of award-winning 

payroll specialists and guarantee your staff are paid 
correctly and on time, every time.
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For more information on IRIS Payroll Services 

and to request a bespoke quote 

Payroll Services

https://www.iris.co.uk/products/iris-fully-managed-payroll/
https://www.iris.co.uk/products/iris-fully-managed-payroll/
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