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myePayWindow user interface

Your Company Name & Logo

Logo and Quick Access Button Ribbon

Quick Access Buttons
(can be custom-linked by user to left
\ menu options)

Top-bar (can be coloured to match

our company brandin
Show / Hide / Left Menu y pary 9

1
I \
= Celestial Limited 4738 © HowardMatthews -
& Employee Dashboard ®, | £ My Settings |2
. m‘mmmml: ser e
& Notfications €2 [ ) ” @usera Your name
- Feedback

& Documents & Home > Employee Dashboard 3 Employer
L eft M en u n ePayslips B My LastPdi P e o= & Logout )
Click iy View / change
. PER’.JD: 10, PAY DATE: 31/01/2019 - Tax Code: 11851 YOUR CONTP.SUTION .
items to & Logout Lo bar 3000 00 National Insurance: AAATT111A Your account via

‘ . ~ Tax District: BS30 6L pescyffion: .
change p— O Tos Reference: 111111 o o My Settings
main Q g S = View My Settings © Your employers last contribution |nclud|ng set“ng
content 2SA/2FA on your
window account
©2019 Galgxy Payroll. All rights reserved. Contact your
employer via email
if enabled by your
. employer

Click-able pioy
Navigation
‘Breadcrumb’

Main content
area

Logout (site will automatically log you

Alert icon badges — Showing the out after 5 minutes of inactivity)
number of new items received

JIRIS my@PayWindow



Employee Dashboard-home page

& Employee Dashboard
& Notifications €

@ Documents @

Iy ePayslips

® Logout

JIRIS

Last pay run totals

Your ‘at-a-glance’ details Widget Last pay run pension
summary Widget

(see more in ‘My Settings) payments summary Widget

= Celestial Limited

4° ' © Howard Matthews -
0a®
(]

& Home > Employee Dashboajd

B My Last Payslip

& My Key Info At a glance My Pension

PERIOD: 11, PAY DATE: 2 /02/2018 Tax Code: 1150L

YOUR CONTRIL JTION

National Insurance: A AATT1111A
TOTAL PAY: 3,000.00 T2 Dlstrict: 530 801 N
DEDUCTIONS: - 734.40 Tax Reference: 111/1111

Amount:
Total last contribution:

£210.00
Your last contribution £60.00
View My Settings © Your employer's last contribution: £150.00
NET SALARY: 2,265.60

View All Payslips ©

©2018 Star Computers Ltd. All rights reserved.

©2019 Galaxy Payroll All rights reserved

Dashboard ‘Widgets’

\ 4

Additional Dashboard ‘Widgets’

will be developed in later Portal versions and
you will be able to choose your favourites for
display on your ‘Dashboard’ page

my@PayWindow



MY Settings — My Key Info tab

Your user information as held by
your Payroll Department & last
login to Portal

= Celestial Limited

A' &' O Howard Matthews -

& Employee Dashboard
ces
& Notifications @) [ )

Q Documents @)

& Home » My Setting

© ePayslips

My settings

various portal settings

& Logout

&MyKeyinfo / ©MyAccount @My Settings & Privacy & Terms

Email address account
reset emails will be sent to

: ©2019 Galaxy Payroll. All rights reserved.

JIRIS my@PayWindow



My Settings — my Account tab

Change password — On clicking this you will be logged out immediately
and an email will be sent to your registered portal email address (the
address held by your Payroll department and to which your Portal invitation
was sent). The email will contain a link to reset your password. You will be
required to verify your identity so have a previous payslip to hand.

4”2 © Howard Matthews -

= Celestial Limited

& Employee Dashboard

020

(1]
A Notifications €3 -
Q Documents & Home » My Setfings
T ePaysiips My settings = e
u SPA

&MyKeyinio  @MyAccount g MySeffings & Privacy & Tep

¢ Logout

@ Reset Account Security

Documents ePaysips
2coage(s) e new documents. Payalips, P60s, Pi1de

@ Use additional authentication as part of the logon process

When you reset either your password, your usemamgs#f' your memorable word you will be logged out of the website aulomatically and you will be sent 2 forms of oplional user security authentication can be used in addition to the standard username and password:

an email with a link that will allow you to complejp#ffe reset process

Change username

Change username — On clicking this you will be asked to
confirm your registered portal email address (the address held
by your Payroll department and to which your Portal invitation
was sent) You will then be logged out and an email will be sent
to this registered portal email address The email will contain a
link to reset your username. You will be required to verify your
identity so have a previous payslip to hand.

Note: To change your registered Portal email address please
contact your Payroll department. This address cannot be
changed via the Portal at the moment.

JIRIS

» 2 Step authentication 2SA - Requires a user to set-up a memorable word from which they will be required to enter 2 random characters from this
word each time they log-in to gain access to their account.

« 2 Facior 2FA— Requires a App OTP are some examples). Each fime a user logs-

in they will acditionally need to enter a code generated by the authenticator app to gain access to their account

If additional authentication is not enforced, then 25A/2FA Authentication can be oplienally enabled below:
By default additional authenticatien is not enabled (None) uniess enforced. Use the drop-down selector to choose fo enable either 28A or 2FA. Then click
‘enable’ to apply.

Enable 25A v Enable

L Enable 25A click on the button below:
Emhi 2A = < create a memorable word between 6 and 12 characters in length.

- Once your memorable word has been set-up, you wil be asked to enter 2 random characters from this word each time you log in.
«» Ifyou forget your memorable word, you can reset it during the logon process.
« Ifyou wish to Remove 2SA, click the Remove 25A button to remove the memerable word from your login.

2SA/2FA provides additional security for you when
logging into myePayWindow. If this is not already
enforced for compliance with company policies. You
can enable or remove this here.

2SA will require you to create a memorable word
between 6 & 12 characters in length.

2FA will require a smartphone “authenticator app”. Each
time you log in you will be required to enter a code from
the app.

my@PayWindow



If you forget your memorable word

MY Settings — My Account tab — Enable 2 Step Authentication

Enable 25A

Are you sure you want to Enable 2 Step Authentication on your account? Click on confirm to be
directed to the login page where you will be asked to create a memorable word.

my@PayWindow

The Memorable word can only contain letters
and digits and be between 6 & 12 characters in

Please enter the new memorable word  ength.

/

First time memorable word

| Memorable Word

Confirm Memorable Word

my@PayWindow

you can request a reset link to be
sent to your portal email address

here.

IS

+IRIS

-IlRls

Enter the following characters from your memorable word:

1st:[A v]6th:[A ~

=)y Forgot word?

Click on Confirm to confirm that you would
like 2SA Enabled.

After confirming your username and
password you will be prompted to create a
memorable word between 6 and 12
characters in length. Note: You can only use
letters and digits (special characters will not
be allowed). Click submit to save your
memorable word.

The next time you login, after entering your
username and password you will be
additionally prompted to enter two random
characters from your memorable word.
Note: You will get 3 attempts, which if
unsuccessful will result in your account
being locked for 1 hour

my@PayWindow



My Settings — My Account tab -

= Celestial Limited

& Employee Dashboard

(4
-]
& Notifications @B [ )

& Documents & Home > My Settings

I ePayslips My sett\'ngS

® Logout

&MyKeyinfo = @MyAccount @My Settings & Privacy & Terms

@ Reset Account Security

When you reset either your password, your usemame of your memorable word you will be legged out of the website automatically and you will be sent
an email with a link that will allow you to complete the reset process:

Change username

Change memorable word

©2019 Galaxy Payroll. All rights reserved

Enable 2 Step Authentication

4"”a O Howard Matthews -

Documents ePaysips
0 new documents Paysfips, Pé0s, P1ids

@ Use 2 Step Authentication as part of the logon process

2 Step Authentication provides additional security for you when logging inte myePay\VWindow. If this is not already enforced for compliance with company
policies you can enable this for your own personal use via the setiings below:. If 2 Step Authentication is enforced as a company mandatory requirement
you will be unable to alter the below 2SA Selffings.

To Enable or Remove 2 Step Authentication click on the button below:

« You will be asked to create a memorable word between 6 and 12 characters in length.

« Once your memorable word has been set-up, you will be asked to enter 2 random characters from this word each time you log in.
« If you forget your memorable word, you can reset t during the logon process.

~ I you wish to Remove 2 Step Authentication, click the Remove 28 button to remave the memorable word from your login

When 2SA is enabled this button will show.
Click here to change/reset your memorable
word.

Note You can also reset your memorable
word at logon via the memorable word
entry screen.

JIRIS

You can remove 2SA by clicking here.
You will be taken to the login screen and
asked to enter your Username, Password
and 2 characters from your memorable
word to confirm the remove 2SA action.

Note: If 2 Step Authentication has been
enforced viayour Employer as a
company mandatory policy you will be
unable to alter the 2SA Settings and this
button will be inactive

my@PayWindow



MY Settings — My Account tab — Enabling 2 Factor Authentication

First time Authentication

When 2FA is enabled you will return to the login P W' d G e ieteton
page and asked to enter your username and my@ ay ln OW

password. Ensure you have your “authenticator
app” installed on your smartphone.

If you are using your smartphone for first time
authentication, either copy and paste the long code
or hold your finger down on the QR code. You will
be asked if you wish to open in “Authenticator”.
Your chosen authenticator app will open, and you
will be asked to add the token.

need to onst o acoses your sccount,
need to enter to access your account.

Scan the QR code or add manually your code using a
mobile authenticator:

Type the following code in your Authenticator App
GE3DKODDGAZGELJXGE
Enter the code provided by your i app:

Enter the code

Subsequent logins my@PayWindOW

Once you have entered your username and password

you will be asked to enter the code from your

“authenticator app”

If you are unable to access the code or your Enter the code
smartphone you can click on Forgot Authenticator?.

sent an email link to reset your account.

Forgot Authenticator?

Enter the code provided by your authenticator app:

SRR
MeTCRAFT

.l oo Mpepey mindow. com
ressrsirasingrereet
et il

JIRIS my@PayWindow



My Settings — My Account tab - Enable 2 Factor Authentication

= Celestial Limited

4”a O Howard Matthews -

& Employee Dashboard
-~ Se%
[ [
A Notifications €3 -

& Documents & Home > My Settings

Iy ePayslips M\/ Settings R
o SPA

& My Key Info O Wy Account & My Settings & Privacy & Terms
© Logout

@ Reset Account Security

When you reset efther your password, your usemame or your memorable word you will be logged out of the website automatically and you will be sent
an email with a link that will allow you to complete the reset process:

Change username

Change 2FA

©2019 Galaxy Payroll Al rights reserved.

Documents ePayslips
1o new documents: Faysips, P&0s, Piids

@ Use additional authentication as part of the logon process

2 forms of opfional user security authentication can be used in addition to the standard username and password:

= 2 Siep authentication 25A— Requires a user to set-up a memorable word from which they will be required to enter 2 random characters from this
word each time they log-in to gain access to their account.

» 2 Facior Authentication 2FA— Requires a App y/andQTP are some examples). Each fime a user logs-

in they will additionally need o enter a code generated by the authenticator app to gain access to their account.

Remove 2FA

To Enable or Remove 2FA click on the bution below:

= You will need to download a smartphone authenticator app and when you next log in, scan or copy/paste the QR code to link your account to the
app.

+ On Subsequent login you

« Iiyou are unable fo ac
to receive an email link to veri

= If you wish to Remove 2 Factor .

be required to enter a code generated by the app.

r smartphone you can reset 2FA during the logon process. Click on Forgot Authenticator and enter your usemame
ur identity and reset 2FA.

ntication, click the Remove 2FA button ta remove ihe process from your login

When 2FA is enabled this button will show.
Click here to change 2FA Note You can
also reset 2FA at login by clicking on
Forgot Authenticator?

JIRIS

You can remove 2FA by clicking here.
You will be taken to the login screen and
asked to enter your Username, Password
and code from your “authenticator app” to
confirm the remove 2FA action.

Note: If 2 Factor Authentication has been
enforced viayour Employer as a
company mandatory policy you will be
unable to alter the 2FA Settings and this
button will be inactive

my@PayWindow



My Settings — my settings tab

4° &' O Howard Matthews ~

= Celestial Limited
& Employee Dashboard
0a® . .
.. Notifications: Documents ePayslips.
‘ Notificati o 4 new message(s) 1 new document(s) Paysiips, P60s, P11ds.
otincations

& Documents @

& Home » My Setting

I ePayslips

My Settings various portal settings

O Logout

&MyKeylnfo  ©MyAccount @ My Setings & Privacy & Terms

otifications

ick Access Buttons

If you want to recaive an email summary for new Portal nofifications sent to your myePay account in the last 24 hours
Tick the box below and click the ‘Save My setings’ butten. Note: if you have no new notifications no email will be sent.

of the site’s ‘left-meny,

Send email notification summaries

\ Set the tick box and Click ‘Save

. . . , My settings to’ switch on daily
Use these options to change / assign one of the ‘left-menu reminders by email for ‘new-

items tq a ‘Quick Access B_utton . This can be useful for . UeEEE e et s
convenience when accessing the Portal on a mobile device.

(Quick access button 3 will be closest to your thumb on a

smartphone!)

Notifications -

Quick Acbgss 2 Documents -

Notifications

Documents

My settings IEREEIE 2V S

©2019 Galaxy Payroll. All rights reserved.

Click to save and immediately
apply your preferences to the
Quick Access Buttons

Note: More options will appear on this tab in later releases to
personalise your Dashboard-home page

JIRIS my@PayWindow



My Settings — privacy & terms tab

Scroll window to end of document to see ‘Consent’ withdrawal button
Note: if you withdraw consent you will logged out immediately and
your account will be disabled and your employer notified

= Celestial Limited 420 © HowardMatthews--

& Employee Dashboard M\/ settings
A Notifications € &My Key Info © My Account & My Settings & Privacy & Terms
@ Documents B Last Updated- 23rd November 2017
) Please see below the myePayWindow Privacy stalement and terms and condilions of use for which you provided your consent when you first regislered o use this service. You can review and download them again hewou can also withdraw your consent at any fime below. If you withdraw consent you will be logged out of the
I ePayslips site immediately, your account will be locked and we will await instructions from your employer.
& Logout

& [3 Download PDF version

my@PayWindow
DATA PROTECTION

‘This myePayWindow.com service is provided for under an Agreement between Galaxy Payroll and "our Customer” (who will sither be your Employer or your Employer's Payroll Service Provider).
Under this Agreement Galaxy Payroll may be processing information about Data Subjects on our Customer's behalf and thus act as a “Data Processor” for the purposes of the prevailing EU_GDPR Data Protection regulations.

In these circumstances, Galaxy Payroll will i) only process personal data in accordance with our Gustomer's lawful and reasonable instructions, ensuring its own compliance with the prevailing Data Protection regulations; and (i) comply with all Integrity and confidentiality obligations equivaleMMeghose imposed on our
Customer, as Dala Controller under the prevaiiing Data Protection regulations.

I you wish to access this service then you should read and accept the Terms and Conditions set out below:-
Terms and Conditions for use of myePayWindow.com Website

In these Terms and Condilions we. our or us refers to Galaxy Payroll as proprietors of the myePay\Window com (‘the Websile")

1. Acceptance of Terms

2 Modifications:

p 3. Copyright

4. Permitted Use
5. Disclaimer and Limitation of Liability
6. Third Parties
7. Invalidity v
8. Privacy

9. Governing Law

Privacy Policy for use of myePayWindow.com Website

Click to expand / collapse details

JIRIS my@PayWindow



Notifications

Alert badges showing Number
of new Notifications received

Notification actions (will vary
by notification ‘type’)

Click to sort grid view in

ascending/descending order

Search for notifications

Z

Choose ‘Current’ or ‘Archive’
Notifications view

= Celestial Limited

e Dashboard

A Notifications @

Select All

a Documents @)

Iy ePayslips

Notification actions:
Mark As read / Unread —
will un-bold / bold the
notification and decrement
/ increment the Alert badge
Archive / Un Archive —
will move notification from
‘current’ view to ‘archive’
view & vice versa

Payslip — will take you
directly to the Payslip
Download — will download
the document

Note: The notification
actions available will vary
by notification

Actions on Selected: If you select more than
one notification you can apply an action, e.qg.

)
()

& Home > Notifications Listing

Notifications | vourawesn

A Notifications - Your current notificatios

Search

L\ Your 2017 P60 i8 now available

= ®
Mark AsUnread  Archive  Payslip
Shdwing record: 1 to 5 from 5 item(s)
Acfons on - -

sefcted ark As Read ark As Unres

©2019 Galaxy Payroll. All rights reserved.d

Archive to all

JIRIS

=

L2\ You have a new Aito Enrolment document waiting

£\ Your Monthly 01/2018 payslip is now available

L\ You have a new Auto Enrolment document waiting

'
Receiled ¥

Mon 05/02/2018
Fri 26/01/2018
Fri 26/01/2018

Wed 17/01/2018

Wed 17/01/2018

Type

Information

Information

Information

Information

Information

Click '+ / -’ or anywhere on
notification to expand / collapse
view to see ‘item actions’

4% &' O Howard Mat hews~

Notifications

Documents ePayslips
3 new message(s) 1 new document(s) Payslips, P80s, 11ds

State

Current ~
Due (days)
Mon 05/02/2018 +
Fri 26/01/2018 +
+
Wed 17/01/2018 +

my@PayWindow



Documents

Alert badges showing Number Document actions

Click to sort grid view in
ascending/descending order

Choose ‘Current’ or ‘deleted

Documents Payslip
1 new document(s) aysiips, P60s, P11d

of new Documents received l Search for documents Documents view
—>
CIC d CcUl
& E Dashboard
i :.% Nofifications
A Notificatiyns € - 3 new message(s)
Select All

& Documents @) & Home » Documents Listing

TS Documents | Yeuhave 1 eumenits

‘> a D Your current
List of Documents \i” [ co | e |
as sent to you O Name
by your Paer” De partm ent =] STELLAR_TEAM 1_M_Joiners_17012018091824_1.pdf

wing record: 1o 1 from 1 item(s)

Actions on - (ad x
selected: ark As Read ark As UnRea Delete

/

©2019 Galaxy Payroll. All rights reserved

Actions on Selected: If you select
more than one document you can
apply an action, e.g. Delete to all

—_—
Storage used: 62.65 KB [ | Curent~
y
Received ¥ Size Type Status
‘Wed 17/01/2018 83 KB aeletter Downloaded +

Status will show as ‘Downloaded’

Click + /- " or anywhere on once you have downloaded!

document to expand / collapse
view to see ‘item actions’

Notes: Documents will only be retained for a limited time period so it is recommended
you download documents locally for your records. When you delete a document it is
permanently deleted. The ‘deleted view is a ‘reminder’ view of your deleted documents.

JIRIS

If you accidentally delete a document ask your Payroll department to upload it again. my@PayW’ndow



ePayinps — Payslips

Click icons to view P60s, P11Ds or P45s by Period (as
available & when uploaded by your Payroll Department) Search for Payslips

Pay date, Tax Year/Period and Net Pay
(click column heading to sort ascending /
descending)

— Ce|e5tTa| Limited O Howard Matthews~

& Employee Dashboard 0@ -
(] :m: .

A Notifications €& - _

& Documents & Home » ePayslip§ > Physlipk Listing

& ePayslips Pays“ps You flave 7 PXyslip(s)

O Logout A

Back P60s P11Ds Pdbs

Payslips = Payslips
available Search o | e |

for you
to view

Pay Date ¥ Tax Year/Period Net Pay

Thursday 31st January 2019 2018/10 227384

2018/09

Monday 31st December 2018

2018/08

riday 30th November 2018

201807

Wedn@gday 31st October 2018

2018106

Friday September 2018

2018/05

Friday

O 0O o oo oo d

2018/04 2274.04 +

Tuesday 31N July 2018

Showing record: 1 to 7 from 7 item(s)

Actions on %
selected: Do

Actions on Selected: If you select
more than one payslip you can
download all payslips in one go.

Click “+ /-’ or anywhere on
Payslip entry to expand / collapse
to view or download

View or download individual Payslip

JIRIS my@PayWindow



CPGYS"pS — Online Payslip view

Click on ‘Breadcrumb’ to go back to Payslips listing (or Home etc.)

= Celestial Limited

Click to view Previous / Next payslip

& Employee Dashboard
A Notifications @)

@ Documents @)

& ePayslips

O Logout

& Home > ePayslips » Payslips Listing » Payslip

B Payslip Monthly 10 Fubish Date: 2610172016

1 H. Howard Matthews
NI Letter & No- A AAT11111A
DESCRIPTION

Salary

Ers NIC TP: 320.16
Ers NIC YTD: 640.32
Tax

National Insurance

Pension Contribs.

Total taxable pay to date: 5,880.00
Tax District: BS30 6DL

Payslip Mote: Happy Friday!

©2019 Galaxy Payroll. All rights reserved.

Any Payslip notes from your Payroll
Department are shown here

JIRIS

47 &' © Howard Matthews -

Nofifications Documen.
3 new message(s) 1 new documen,-)

« Previous
@,
S0%
Celestial Limited
Tax Cede: 1150L Pay By: Bacs. Date: 31/01/2018 Period: 10

3000.00

Ers Pension TP: 150.00
Ers Pension YTD: 300.00

e o l:m_

396.00 79200
278.40

60.00
73440

Tax Reference:111/1111 NET PAY >

Note: This is an example only and your actual
Payslip view and the detail shown will vary
according to the settings chosen by your
Payroll department

my@PayWindow



ePayslips — peos, P45s and P11Ds

From Payslips screen click icons to view your P60s, P11Ds or P45s
by Period (as available & when uploaded by your Payroll Service
Bureau)

= Celestial Limited 247G O Howard Matthews -

& Employee Dashboard a0
=Ss eyl . "
A Notifications €8 - =\ v=ies. FEOS
& Documents & Home » ePayslipg > PRyslifs Listing
Iy ePayslips Payslips You Heve 7 Peyslip(s,
@ toseut ‘L Note: This guide does not include screenshots for P11Ds at this

€ time. P11Ds once uploaded will be displayed in the same way as
e R P60s and accessed via the P11D icon shown here

B Payslips

] -

O Pay Date ¥ Tax YeariPeriod Net Pay

O Thursday 31st January 2019 201810 2273.34 +
O Manday 31st December 2018 2018109 2273.34 +
O Friday 30th November 2018 2018/08 2274.04 +
O Wednesday 31st October 2018 2018/07 227384 +
O Friday 26th September 2018 2018/06 227384 +
O Friday 31st August 2018 2018105 2273.84 +
O Tuesday 31st July 2018 2018/04 2274.04 +

Showing record: 1 to 7 from 7 item(s)

Actions on 3
selected: [

JIRIS my@PayWindow



ePayslips — psos

Click icons to switch view to Payslips, P11Ds, P45s by
Period (as available & when uploaded by your Payroll Search for P60s
Department)

Tax Year, Pay and Tax deducted (click
column heading to sort ascending /
descending)

I

= Celestial lelted A”Q eHuward Matthews ~

& Employee Dashboard

:.= Documents ePayslips
L - 1o new documents Paysiips, P60s, P11ds
A Notifications €B)
@ Documents & Home ;> ePayslps » P§0s Lisng
B ePayslips Pf)OS Yo have 1 f60(s)
O Logout

Back ePayslips P11Ds P45
P60s available
B P60s
for you /
to view Search BEa

Tax Year & Pay Tax Deducted

2017118

&
2017/2018  2017/2018

Showing recerd: 1 to 1 from 1 item(s)

View or download individual P60

©2019 Galaxy Payroll All rights reserved

Actions on Selected: If you select
more than one P60 you can
download all P60s in one go.

Click ‘+ / -’ or anywhere on P60
entry to expand / collapse view to
view or download

JIRIS my@PayWindow



CPGYS"pS — online P60 view

Click on ‘Breadcrumb’ to go back to P60 listing (or Home etc.)

4° &' O Howard Matthews -

& Employee Dashboard

Notifications Documents ePayslips

3 new message(s) 1 new document(s) Paysiips, PG0S, P1ids

A Notifications @ -

Q Documents @ & Home > ePayslips » P60 Listing » P60
ePayslips

= e B P60 Tax Year 2017

O Logout
This is a printed copy of an eP60

P60 End of Year Ceriificate Employee’s det

Tax year to 5 April [ ‘Sumame [iztiheus
Forenames o intials [Fawara

To the employee:

I RATTTTIIA ] [

Fizzsa feeq ihis cenificate I 2 s3fe piace 25 you will need itif
you have to fill in a tax retun. You also need it to make a claim

Tor tax eradits or to renew your claim. Pay and Income Tax details

talsa helps you shesk that your smployer s Lsing the corret Pay Tax deducted
Nationsl Insuranos number and: e right rate of National

. o T
i oo sors P
erpopmeit)
Byl you s reuird 0t A Rvenus i Cusoms
T

‘about any income that is not fully taxed. even if you are ot

Sontatonreurn g =
intismrcieme ] w0

S

Tax Reium,
National Insurance contributions in this employment
Eari Eari

NG Eamings st the Lower bovs the LEL, bove the P, up 2 i
table Eamings Limit (LEL) upto and including the a
etter (where samings are squal Primary Threshold (PT) Earnings Limit (UEL) the PT
10 or exceed the LEL)
B : B £ 0
EE 264 556 5

Sttvto Sttt
sttt oy v
SR sy ¢ p Paamy t p St 5
Jemployment: igure above Par [ cof P oo l;:ymm\ |

‘Stantory
Adopiion Ew

Par
SIEpoetae Your employer's fal name and sadress (nouang Festeods)

Celestial Limited

£ Building 2. Hatters Lane
Student Loan Deductions. [ 4 CrodeyPork Watlr
inths employment Hertordshire
WD188YG
Employer
PAYE Reference Rl
o Employee
Certificate by EmployeriPaying Office:
Mr Matthews Howard This form shaws your ot pey for Income Tax purposes T

JIRIS my@PayWindow



ePayslips —p4ss

Click icons to switch view to Payslips, P11Ds or Search for P45s Tax Year and Leave Date (click
P60s by Period (as available & when uploaded column heading to sort
by your Payroll Department) ascending / descending)
= Celestial Limited &’ & O Howard Matthews~
& Employee Dashboard
205
A& Notifications @ -
& Documents & Home - ePayslips|. P45§ Listikg
R P45s
® Logout v

€« @ ® @

Back ePayslips P110s PGE0s

B Pa5s

P45s available

for you —_— = Tax vear Leave Date
to view L 20z

Saturday Tth December 2019 -

Showing racord: 1 ta 1 from 1 item(s)

Actlons on &
selacted:

22019 Galaxy Payroll. All rights reserved.
View or download individual P45

Click ‘+ / -’ or anywhere on P45 entry to
expand / collapse view to view or download

JIRIS my@PayWindow



ePayinpS — online P45 view

Celestial Limited

& Employee Dashboard
A Notifications €
a Documents @

B ePayslips

® Logout

JIRIS

Click on ‘Breadcrumb’ to go back to P60 listing (or Home etc.)

& Home » ePayslips » P45 Listing » P45

B P45 Tax vear 2015

4° &' O Howard Matthews~

Nofifications Documents ePayslips

3 new message(s) 1 new document(s) Payslips, P60s, P1ids

P45 Part 1A
Details of employee leaving work
Copy for employee

1] e eaveramons

Offce numisar Rterancs Mumber

o ] Er—

Emglaysa's Mational Insuranca numbar

JR4505124

R ——

‘Sumama or family nara

Frst rameis)

LEAVER

Laung sa DO MM YITY

SutertLasn soa.csons
2] stusontcun dostuctons o contioua

[ —
1185L

Iwaak 1 ar month 1 appiias, entar X" in the Sox balow.
ek timantn 10]

S ——
Comelats caly If tax sods ks cumulative. If thers is an 0
e i i b s e

wak rumear [ woen nmoer [3]

Totai pay o cila

EIl 12083.35 |[o]

LETR—

[l 1828 40 |[g]

Tris aompioymant pay Snd 1. ¥ NG antry M, tha Motz
ar Tiosa shown 3t B T,
Tokal pay n this smpioymant

[l zueaze 8]
L p—
\2” 157840 ||P|

Woes PUTEGNPIyFA fmbar 3n DAgSAMAnt of Srnch
any)

LEAVER1

SEUU—
vl o]

[0 coewsmcomerrer

To the employee
Tha P45 s in 3 parts. Plaasa koop this part (Fart 1) sate.
Copias ara not awalabia. You might naad tha ifformation in
P e e ——

Pisasa read s ok it Part 2 ha ey Part 14
T nokes gve soma mpcriantnfomation abaut what you
shoukd o nar anc what e shcue o wih Fars 2 and 3t
s fom.

P4SIDnling] Fart 14

BN16ET

I R
s o v et
Emplaysr nama and adsress

MY SMOKE

1 NEW TOWN

UK
Fosiods

BN168T

B co Y
EFE

Tax credits and Universal Credit

TN St L Crac s i, Thy S5 10 Eharges
i your e, such a5 eaving & cb. ITyou reed o it us row abcut a
change i eu Inzome, prcne 0246 300 600

To the new employer

s ros rpopos ghves you s Pat 1A, ieasa ke 5
AL A S P ——
a3 ranstor th ireation et the payrol reccre Decuctions
Woking Shast

HMAES 0315
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