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How to Create RTI BACS

IRIS Payroll

To select the RTI BACS format:

1. Go to Reports | Report Manger
2. Select BACS/Payments from Categories
3. Drag RTI BACS to the Selected Reports BACS/Payment Reports section

Alternatively highlight RTI BACS and click '*
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4. Click Save then Close
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To create the RTI BACS format:

1. Select the Pay Frequency from the sidebar

2. Goto Pay | Create BACS File

3. Choose RTI BACS

4. If you change any of the fields on Report Options, click Refresh to regenerate the report

5. The BACS Schedule will be displayed on screen, click Print if you require a hard copy of the
report or use the Export or Email option

The Bacsout.000 file (where 000 is the Company ID) will be created in the program folder
(for instance C:\IRIS Payroll)

1 e PGB i
‘-} Employee Company Pension Py Reports Online filing HMRC Year-end Roliback Melp | Report Options
WeekNez| 2 3@ Processing Date: | 13/12/2016 R 40
® AU Selected | None - -}
Montne: | % [Yeor: | 2017/18 - |Submissionfoc 1 3 Ovdes. Peblicty
Stationery
Selection Sort By Select Peniod BACS Optsons. Order Stationery  OpenSpace
[™®] companies Baca Schedide
M4 of 15 ¥l - Find | Net
| mptoyees
Bay Frequency: | weekly B
Depwtment: | =] Demonstration Company Date: 13122006
Blagped: BACS Payment Schedule for Week No. 2 Time: 15:18:52
— Processing Date : 13/122016 Page: 1
| Ve || Lsewah |
Code |Name | Company Bank Details: Bank Name: Barclays
_— Account Nam ¢ Demonstration Company

| Account Number 76887776
12 Boniek, Zbigniew | Sort Code: 356644

U iChashan i Bank and Branch Nameand Refermce  Soricode
10 Craig, Mary
7 Cross Simantha HSBC K Duton 556551
: ‘:::'\ Kaye Crunpsall Lane
1 Bacay 92055 61687498
S Helmiich, Hugh Romiley
6 Jugovic, Addanna -3
9 Malone, Michael HBOS 161165 64616196
11 O'leary, Michael Stockport
3 Rushton, Grahsm Barclays 724724 98709309

Bury StEdmunds
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Earnie

To select the RTI BACS format:

1. Goto Reports | Library Selection B Select Bank Report X
Search
2. Choose Bank Reports/BACS and
highlight RTI BACS Description &
RES Royline for Windows BACS
3. Click Select RES Rayiine for Wwindows BACS VE+

RES Standard Domestic
Raoyal Bank of Scotland Scotpa

4. Click OK to the confirmation message,

then Close WinBACS

“'orkshire/Clpdezdale Buziness Online For EFT
“'orkzhire/Clydesdale Business Online For MFT

Bottorrline

<]

Chooze a report to be copied out of the libram.

Select ,\“J LCloze
Loy

To create the RTI BACS format:

—_

Go to Reports | Print BACS
2. Choose RTI BACS and click Select
3. Check the Processing Date and Select Period are correct

4. Click Preview

4 191 oron & 0 5] Tes 1005 i
5. The BACS Schedule
will be displayed on B v s e R
screen, click the P FE—
TN
H H H S5.8144
Print icon if you
require a hard copy —
1 National Westminster Duaston A 55.81-44 02033695 680.58 KMZ
TARM
2 Barclayy My Helen Atkinson 80-21-12 89635223 913.43 LEN
of the report B
TARM
] Y orkshire Bank T. Broagbeat 67-67.75 s m W s1
. Huddesfield
6. The Bacsout.000 file B mmCemew FAdee naes dassn e L
it Basclays Bank Pk CA Zhivage 23-00-05 54544214 4244460 TR
et

(where 000 is the
Company ID) will be created in the program folder (for instance C:\Earnie)
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1. Go to Reports | Library Selection Description

RES BankLine Intermet Payment File

2. Choose Bank Reports/BACS and highlight RTI ABS Bulk Domestic

RES Royline for Windows BACS

BACS FES Standard Damestic

Earnie 1Q

To select the RTI BACS format:

RTI BACS Battomline

3. Click OK WiHBACS

WinBACS - Bottomline

WinBACS - Bottomline E32

WinBACS Secure - Bottomline

WinBACS SPU v

4. Click OK to the confirmation message, then
Close

Chooze a report to be copied out of the library.

QK{:‘ | LCloze

To create the RTI BACS format:

1. Go to Reports | Print BACS | Pay Employees
2. Choose RTI BACS and click OK

3. Check the Processing Date and Select Period are correct

4. Click Preview BACS Created X

. . . . The BACS file has b sfull ted i tput folder:
5. A message will be displayed confirming @ FR e besh sucesssl e n st e

creation of the BACS file and its location,

click OK

CA\Program Files (x86)\Intex Software\Earnie |G\ Output Files

6. The BACS Schedule will be displayed on screen, click the Print icon if you require a hard
copy of the report then OK

B Fie Company Employee Pension Payroll Reports Online Services History Diary Tools Year-end Help Support

2 @3 2 o = | G
Joade s s imines | ddH=Mag @)
| x & & F || W« Tof e Yod o |
Dvew |
Riverside Retail Ltd PrintDate: 131212016
BACS Schedule for Wages for Week No. 4 and Month No. 1 Time: 15:48:17
ProcessingDate: 131272016 Page: 1
Company Bank Details: Bank Name: Barclays
Account Name: Riverside Retail Corp.
Account Number: 76887776
Sort Code. 55.66-44
Code Name & Ace. Name Bank and Branch Sortoode Account No MH::;
4 BEAN John J Lloyds 11-2245 12586545 55017
Mr JBean Onford Strest uie]
8 UPP Adam W National Westminster 55-81-44 02347656 371.80
MrAUpp Yam 2K
17 BANKS Henry National Westminster 121212 21861564 351450
M Henry Banks Kings Road 'DKP
19 READMAN Catherine Barclays 342166 57546545 1575.67
Miss W. Close Kings Road ™MIQ
2 MONEY Penny Lioyds 156727 18542521 8437
Miss P. Monzy Dutham DIN
27 LEDGER Anzie National Westminster 124455 78647366 1095.00
A Ledger Grace Road 14KA
Cashier 6 employess with 6 accounts 7691.60
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IRIS PAYE-Master

To create the RTI BACS format:

1. Goto Pay | Data Export

2. Choose Bank Export Files

3. Choose BACS Standard Format for RTI and select OK
4. Check the Pay Frequency and click Create File

5. Change the output file name if required and browse to the location you want to save the
BACS output file

Confirm Save As

6. Click Save

BACS already exists.
7. If a BACS file with the same name exists a *+ Doyouwant to replace it?

message will be displayed, click Yes to replace it
or No to rename the file

IRIS PAYE-Master X
8. Click OK to the message displayed
IRIS PAYE-Master has finished processing the BACS Standard Format for
RTI file.

Print a BACS Standard Format for RTl report if you would like to see the
contents. This should be done

before producing another export file as the BACS Standard Fermat for
RTl data will then be replaced.

To print or preview the RTI BACS report:
1. Go to Pay | Data Export
2. Choose Bank Export Reports
3. Choose BACS Standard Format for RTI and select OK

4. Choose your required Output, either Screen or Printer and click OK

) Preview Report

K4l Jotrb W (@B - | 1o0x - Find | Next

Run Date 12/04/17 IRIS Evaluation Fage 1
Printed 153/12/2016 16:23

BACS STANDARD FORMAT FOR RTI BAVMENT DETAILS
Total Number of Transactions : 2 Payer Sort Code :
Total Value of Transactions : 700.00 Payer Account Number :

Emp  Sort Account Name Amount Hash Code
No Code Ho

010203 12345678 AN JENSCH 231.00

020304 23456789 T TAYLOR 469.00
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GP Payroll

How to set up RTI BACS:

1. Go to Setup/ Options and select 7 - Direct Banking

JIRIS

2. From the Electronic Banking section, Select Bank System dropdown, choose RTI BACS

3. Click OK

" Electronic B anking

¥ Click to setup Electronic Banking — Select Bank System |F|T| BACS ;l

To create the RTI BACS Report:

1. Go to Print Output / Export Data T
2 ) Se | eCt th e Ba n k 0 utput ta b | Pension Summaries I Reimbursement Summariesl Budgets I Student Leans I Aftachments
| Instructions Payslips I Monthly Summary and P32 I Deduction Sheets (P11) I P4s
Excel Dump Bank Qutput I Audit I Lists of Employees I Individual Employee Summary
3. Under Type of Bank Print-out Choose r Tupe of Bank Print-aut Tax Period Type of Emplapes
" Bank Giro slips s Everpone
H H " Bark summary sheet il -1 " Excluding partners
FI Ie for d I reCt ba n k payments & File for direct bank payments ’V ’7 " Partners anly

i~ Details of Bank. Transter Fil

. . The file format [established in Setup screen) i for:-
4. From the Details of Bank Transfer File e x @
. . . ) ; Cancel
section choose either all employees or §;;::jjgt;:“;ﬂzf;f;w““hl—_[a”"data"s .
. -Help
SIngIe em ponee Fle name [ FarvROLL\Salaiesh PR Browss
-antsl Setup

5. File name for transfer will show the

Print a summary of payments .
[~ Piint in Colour

location and name of the file to be

created - click Browse if you want to change this
6. Click OK

7. A Successful file creation message will be displayed,
click OK

8. Click Print a summary of payments for a printout of
the information contained in the output file

9. Click Cancel

Successful file creation X

It is formatted for RTI BACS
The file name and position is:-
CAPAYROLL\SalariesAPR

Your banking program can read this file to complete the transfer of
salaries to your staff.

You should now print a summary of the information in the file by
clicking on 'Print a summary .. * button.
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Additional Software and Services Available

IRIS AE Suite™

The IRIS AE Suite™ works seamlessly with all IRIS payrolls to easily manage auto enrolment. It will
assess employees as part of your payroll run, deduct the necessary contributions, produce files in
the right format for your pension provider* and generate the necessary employee
communications.

IRIS OpenPayslips

Instantly publish electronic payslips to a secure portal which employees can access from their
mobile phone, tablet or PC. IRIS OpenPayslips cuts payslip distribution time to zero and is included
as standard with the IRIS AE Suite™.

IRIS Auto Enrolment Training Seminars

Choose from a range of IRIS training seminars to ensure you understand both auto enrolment
legislation and how to implement it within your IRIS software.

Useful numbers

HMRC online service helpdesk HMRC employer helpline
Tel: 0300 200 3600 Tel: 0300 200 3200
Fax: 0844 366 7828 Tel: 0300 200 3211 (new business)

Email: helpdesk@ir-efile.gov.uk

Contact Sales (including stationery sales)

For IRIS Payrolls ‘ For Earnie Payrolls
Tel: 0844 8155700 Tel: 0844 8155677
Email: sales@iris.co.uk Email: earniesales@iris.co.uk

Contact support

Your Product ’ Phone ’ E-mail

IRIS PAYE-Master 0844 815 5661 payroll@iris.co.uk

IRIS Payroll Business 0844 815 5661 ipsupport@iris.co.uk

IRIS Bureau Payroll 0844 815 5661 ipsupport@iris.co.uk

IRIS Payroll Professional 0844 815 5671 payrollpro@iris.co.uk
IRIS GP Payroll 0844 815 5681 gpsupport@iris.co.uk
IRIS GP Accounts 0844 815 5681 gpaccsupport@iris.co.uk
Earnie or Earnie IQ 0844 815 5671 earniesupport@iris.co.uk

IRIS & IRIS Software Group are trademarks © IRIS Software Ltd 06/2015. All rights reserved

| I I R I S Call: 0844 815 5700 for IRIS or 0844 815 5677 for Earnie

Visit: iris.co.uk



