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From 6" April 2018, the minimum Employer and Employee contributions for automatic enrolment

Uplifting AE Pension Contributions

pensions are increasing, this is known as Phasing. During the End of Year | Transfer employee
details into the next tax year process, a warning message will be displayed advising you to
check your employee and employer pension contribution rates for any individuals in an
Alternative Qualifying Pension Scheme, for example NEST. Itis important that you carry this
out to comply with the regulations. For further information on the TPR minimum contribution

rates click here.

The amount you must contribute to the pension scheme is determined by the scheme’s rules.
However, if you are using the scheme for automatic enrolment, there are minimum contributions

you must pay.

This only applies to Alternative Qualifying Pension Schemes

This table shows the minimum contributions and the dates they must increase. All employers
with an Alternative Qualifying Pension Scheme must make sure that the correct minimum

contributions are being paid from these dates.

If you are unsure about any aspect of phasing, please speak to your pension
scheme provider

Employer minimum contribution Total minimum contribution

06/04/19 onwards 3% 8% (including 5% staff contribution)

After moving into the new 2019/2020 tax year, you must check the employee and employer

contributions before processing payroll.
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How to check and change an employee’s pension contributions

1. From the Main menu choose Change  ([imivamet AienaiveGuaityng Person scheme Doiais
E m p I oyee Deta 1 Is Required fields in this screen are populated aulunsatica‘lly duling‘llha auto enralment process although you
can enter detalls manually.
2. From the drop-down list choose an [Auke Envament Dt
. Wiarker Status |[Eliqible Jobhalder LI
em p I oyee an d Cl ICk o K “works outzide of UK r Tranzitional Period m
Pension Fund I MEST LI
. . . Pension Dutput
3. Click Pension Details Auto Enrolment Date 05/01/2018  fi
Deferal Date [
. Optin D ate i) 0K
4. Select Auto Enrolment Details O | L
Opt Out Date =)
5. On this screen check, and if necessar et Fefetence et
' y’ Pension [nfarmation Provided [
change the Contributions for both ContitutonsCeased [ &
- Contributior
Employer and Employer to meet the S I
s B 1 fived monthly payment  fived morthly papment
minimum req uirem ents i+ percentage of salary 1.00 & percentage of salary 1.0
The overall minimum contribution is S

8%. The employer minimum is 3%, therefore if the employer pays the minimum (3%) the

employee must pay the difference which is 5%
6. Click OK

7. Repeat for each employee in an Alternative Qualifying Pension Scheme
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You also need to check and change (if necessary) the default contributions for your Alternative

Default Pension Contributions

Qualifying Pension Scheme. This is to ensure that any new employees who are enrolled into an
Alternative Qualifying Pension Scheme meet the legal minimum requirements from April 2019.

From the Main screen, select
Setup/ Options

Go to 4 - Practice Pension
Details and select Auto

I Paosteode I
Enrolment Details Fost o 1103 40F o Code |
Telephone [11234 687530 Account Number |
Contact IMrBlld Account Name I
Choose Pension Fund Details Enal dess | Benk Reference 1 |
wiebsie | Bark Reference 2 |
Employee Portal |
. . . ~ Contribution Detail
Select the Alternative Qualifying scheme Tupe [ Hores o _
Schams R | Persion Type | Auta Enral - S alary Sacrfice B
H H H Deduct b
Pension Scheme and click Edit Opt0u Perod | 1 1=] Mot Emosecfite [ % e T

If necessary, change the
Employee Rate and Employer
Rate and click OK

Alternative Pension Fund Details

~ General Detail
Qualifying Scheme [

Mame [NEST

Adchess [1 Mitchel Houze

IThulmslon

1~ Bank Detaik

Marme: I
Address |
I

I

Employerfas [ 1 @ 5% g M teib

Calculate Employers Emplaoyers NI o,
Nitaving | Saving [a %

Configure Pensionable
Earmings

Pension Dutput
File: Dietails:

- 0][==0][= 0

The overall minimum contribution is 8%. The employer minimum is 3%, therefore if the

employer pays the minimum (3%) the employee must pay the difference which is 5%

Alternative Qualifying Pension Scheme is updated, if necessary.

If you have more than one scheme running you will need to ensure that each scheme used for an

If you do not do this and new employees are enrolled with the wrong rate you may be

fined by The Pensions Regulator.
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Additional Software and Services Available

IRIS AE Suite™

The IRIS AE Suite™ works seamlessly with all IRIS payrolls to easily manage auto enrolment. It will
assess employees as part of your payroll run, deduct the necessary contributions, produce files in
the right format for your pension provider* and generate the necessary employee
communications.

IRIS OpenPayslips

Instantly publish electronic payslips to a secure portal which employees can access from their
mobile phone, tablet or PC. IRIS OpenPayslips cuts payslip distribution time to zero and is included
as standard with the IRIS AE Suite™.

IRIS Auto Enrolment Training Seminars

Choose from a range of IRIS training seminars to ensure you understand both auto enrolment
legislation and how to implement it within your IRIS software.

Useful numbers

HMRC online service helpdesk HMRC employer helpline

Tel: 0300 200 3600 Tel: 0300 200 3200

Fax: 0844 366 7828 Tel: 0300 200 3211 (new business)
Email: helpdesk@ir-efile.gov.uk

Contact Sales (including stationery sales)

For IRIS Payrolls ‘ For Earnie Payrolls
Tel: 0344 8155700 Tel: 0344 8155677
Email: sales@iris.co.uk Email: earniesales@iris.co.uk

Contact support

Your Product

IRIS PAYE-Master 0344 815 5661 payroll@iris.co.uk

IRIS Payroll Business 0344 815 5661 ipsupport@iris.co.uk

IRIS Bureau Payroll 0344 815 5661 ipsupport@iris.co.uk

IRIS Payroll Professional 0344 815 5671 payrollpro@iris.co.uk

IRIS GP Payroll 0344 815 5681 gpsupport@iris.co.uk

IRIS GP Accounts 0344 815 5681 gpaccsupport@iris.co.uk

Earnie or Earnie 1Q 0344 815 5671 earniesupport@iris.co.uk

IRIS & IRIS Software Group are trademarks © IRIS Software Ltd 06/2015. All rights reserved
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